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KOJAEKC 2TUKH 1 CJOYKEBHOI'O INOBEJIEHUSI
paborankos MBbOY «OQOII x.YyiourHUKOBa»»

1. O0mue noJroKeHust

1.1 Hacrosimee Kogexc sTUKH H ciy)eOHOro IoBegeHHs pabOTHUKOB
MBOY  «OOIIl x.Yynomnukosay (namee - «Yupexjernue») paspaboTan B
COOTBETCTBUH ¢ mnonoxeHwsmyu  Koncrurynuu  Poccuifckoit  ®Denepauuu,
DeiepanbHeIX 3aK0HOB 0T 25 nexadpsa 2008 roga No 273-M03 «O nporusoaeiicTsum
Koppynuum», ot 12 sgmBaps 1996 roma Ne 7-03 «O HexoMMepuyecKHX
OpraHvsalMsax», MHbIX HOPMaTHBHAIX IPABOBLIX akToB Poccuiickoit Mepeparru, u
OCHOBAaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPHHIMIIAX ¥ HOPMAX POCCHUIGKOrO
00I1IeCTBa M TOCY/1apCTRA. . ;

1.2. Kopekc mnpexacraBmsger coboil c¢Box oOmux pohecCHOHATLHBIX
MPUHIKUIOB ¥ [PaBHIl [IOBEACHHs, KOTOPBIMU HaJUISKHUT PYKOBOACTBOBATHECA BCEM
paboTHUKAM YUPEKACHUS HE3aBUCUMO OT 3aHMMAEMOMN JIOJKHOCTH. :

1.3. Jlmy, mnoctynaromeMy Ha pabory B Yupexiaenue, HE0OX0IUMO
03HAKOMMTBCS C IOJIOKEHUAMM HacTosero Kojekca U pyKoOBOICTBOBATLCS MMH B
Iporecce CROeH TPYNOBOH NEATEIBHOCTH, a KaKIOMY pabOTHUKY YUpekjeHus
NPUHAMATDL BCe Mephl Juist cobinomenus nonoxenuit Kojexca.

1.4. Lennio Konexca sBnsAercs 0600MIEHHE dTHIECKIX HOPM M YCTAHOBJICHUE
IpaBuil  CJIy:KeOHOro moBefleHMsi PabOTHUKOB YUpex/cHus I JOCTOMHOTO
BBITIOJIHEHMS MM CBOEH NPOMECCHOHATBHOM JCITCILHOCTH, a TakKe obecreueHue
¢/IMHBIX HOPM ITOBEIEHUS PabOTHHKOB.

1.5. Kosexe npussan moBEICHTE 3Q(EKTUBHOCTD BLITOTHEHUS pabOTHUKAMMI
YupexxaeHus CBOMX TOKHOCTHBIX 00s3aHHOCTEN].

1.6. Komeke cuyxur ¢ynmamMenToMm i (QopMupoBanus —pabodmx
B3aMMOOTHOLICHUH B  YUYPEKJICHMH, OCHOBAaHHBIX HAa HOpPMax MOpaH,
HPaBCTBEHHOCTH, a TaKXe Ha OCYLISCTBIEHHH CaMOKOHTPOISL pabOoTHUKAMU
Yupexnenus.

1.7. 3uanue u celnojienve paboTHUKAMU Yupexcius nonoxenuii Kogexca
SBJISICTCS OAHKMM M3 KPUTEPUEB ONEHKH COOIIOJCHUS UMH JIUCIUTUIMHBI TPY/A.

2. OcHoBHBIE NPHHIUIELI H NPABHIA CJYKeOHOI0 NoBe enus
pabOTHHKOB Y4peKIcHusI

2.1. JHesatenbHocTh M ee pabOTHHUKOB YUpPEKJICHHUS OCHOBBLIBAETCS Ha
CIIEAYIOLIKX IIPUHIUIAX IPo(ecCHOHANEHOR 3THKH:

- 3aKOHHOCTb,

- IpodeCCHOHATTH3M;

- HE3aBUCUMOCTH;

- 10OpPOCOBECTHOCTE;



- KOH(QHUACHIIMATBLHOCTD;

- HHPOPMHUPOBAHHUE;

- 3(p(peKTUBHBIM BHYTPEHHUH KOHTPOIIB;

- CHIPaBEIINBOCTD;

- OTBETCTBEHHOCTH;

- 00BEKTHBHOCTE;

- IOBepHe, yBaKEeHUE U JOOpOKeIaTeIbHOCTh K KoJuleram 1o padote.

2.2. Paboruuky YupexaeHus IIpHU3BaHbL:

- T0OPOCOBECTHO U Ha BBICOKOM IIPO(hecCHOHaNIBHOM YPOBHE UCIIOIHATL CBOU
IOJDKHOCTHREIE 00A3aHHOCTH, coOmo/as Bce TpeboBanuMd B COOTBETCTBHH C
(emepanbHBIMU 3aKOHAMM, MHBIMH HOPMATUBHBIMU IIPABOBBIMH aKTaMH B LENSX
obecrieueHus >QPeKTUBHON pabOThl YUpekIeHUs U peanr3alliil BO3TOKEHHBIX Ha
HETO 33134,

-  IIp¥M  INpPUHATHM  pelIeHHd  YYUTBIBATE  TOIBKO  OOBEKTHBHBIE
0OCTOATENBCTRA, TOITBEP/KICHHBIE TOKYMEHTaMU;

- OCYLIECTBJIATE CBOIO AEATENLHOCTE B IIPEIeNiax HOTHOMOYMHA YUpeKIeHUs
1 JOKHOCTHBIX 00S3aHHOCTEH;

- HE OKa3blBaTh IIPEANOYTEHUS KaKUM-THOO NpodecCHOHATBHBIM WU
COLMAIbHBIM TIpPyNIaM M OpraHu3alysaM, OBITh HE3aBHCHMBIMH OT BIIHAHHA
OTAEIBHBIX [PaX/IaH, MPOoPecCHOHANBHEIX WIN COLUATBHBIX TPYIII U OpraHu3aIuii;

- HCKJIIOYATh ICHCTBHA, CBA3aHHBIC C BIMAHUEM KaKHUX-JIMOO IHUYHBIX,
MMYIIECTBEHHBIX  ((PMHAHCOBBIX) M  MHBIX HMHTEPECOB, IPEHATCTBYIONINX
JN0OPOCOBECTHOMY MCIIOTHEHUIO UMK JJOJIKHOCTHBIX 003aHHOCTEIH;

- cobmonars GecnpUCTPACTHOCTD, UCKIIOYAIOINLYIO BO3MOKHOCTD BIMSHIL
Ha pelIeHus MOJUTHYSCKIX NapTUi, 00IIeCTBeHHBIX 00beIUHEHUH H OpraHn3aIliii;

- co0Io1aTe HOPMBI CIyXeOHOH, IPOo(QEeCcCUOHABHON STHKM M IIpaBHila
IEJIOBOTO [IOBCICHHS;

- OBITE KOPPEKTHBIM, BHUMATENBHBIM, N00OPOKEeTaTeNbHBIM U BEKIIMBLIM C
rpaXkJaHaMH, a TaxKe B CBOMX OTHOLUEHMAX C BBHIIECTOALUMMH DYKOBOIUTEIAMH,
KOJLIEraM¥ U IIOIYMHEHHBIMH;

- MPOSIBIISITE TEPUUMOCTh U yBa)KEHHE K OOBIYAsIM M TPaJUIMSAM HapOI0OB
Poccum m gpyrux rocymapceTB, YYHTBIBATH KYJIBTYPHBIE W HHBIE OCOOCHHOCTH
pPa3nUYHBIX 3THUYECKHMX, COLMAIBHBIX TIPYyHI M KoH(eccwit, crocodbcTBoBaTh
MeKHalOHAIBHOMY M MEXKOH()ECCHOHATBHOMY COTJIaCHIO;

- BO3JIEPKUBATECS OT ITOBEAEHMSI, KOTOPOE MOIJIO OBl BbI3BATH COMHEHUE B
JI0OPOCOBECTHOM HCIIOJIHEHUM JIOJKHOCTHBIX OOS3aHHOCTEH, a Takke wu30erarsh
KOHQIHUKTHBIX CHUTyalldi, CIIOCOOHBIX HAHECTH yHepd uX penyTaluud Wi
ABTOPUTETY YUPEKICHUS;

- IOpUHEMATh [pPedyCMOTPEHHBblE 3aKOHOHATEIBCTBOM  PoCCHICKOM
Qenepauyy MEpPHl 10 HEIONYIIEHWIO BO3HUKHOBEHHUS KOH(IHMKTA MHTEPECOB U
YPEeryIHupOBaHMIO BOZHUKIIHUX CIIyvaeB KOH(IMKTa HHTEPECOR;

- He MHCIOJb30BaTh CIy:KeOHOEe MOJOXKEeHME JUIS OKA3aHHs BIUAHHA Ha
TMEATENBHOCTE I'OCYAPCTBEHHBIX OpPradoB, OPraHOB MECTHOTO CaMOYIIPaBIICHUS,
OpraHU3aLiH, JOHKHOCTHEIX JIHII, TOCYIAaPCTBEHHBIX (MYHUIIUTATHHBIX) CITYKAIIMX
M IpaIaH Ipy PCUICHHH BOIPOCOB JIMIHOTO XapaKTepa;

- BO3IEPXKMBATBCA OT ITyOJIMYHBIX BBICKA3BIBAHUMN CYKIEHHUH M OLEHOK B
OTHOIIEHMM  JeATeNbHOCTM  anmapata I'ybepmatopa w  [IpaBurtenscrsa



Openbyprekoit obnmacTu, Yupeienus, ux PYKOBOJIUTCJICH, €CIIH OTO He BXOJUT B
WX JIOIDKHOCTHBIC 0053aHHOCTH;

- COOMIOZIATh  YCTAHOBIEHHBIE B YUPEKIEHUHM TIPAaBHIA ITyOIHYHBIX
BBICTYIUICHHUH U TIPEJJOCTABIICHMS CIIyKeOHOM HHPOpMAIKK;

- YB@XKHTCIBHO OTHOCHTBCA K MCATCIBHOCTH IIPEACTaBUTENeH CpPeICcTB
MaccoBO# MHPOPMALMH 110 HHPOPMHUPOBAHMIO 00LEeCTBa 0 paboTe YUpeKICHMUS, a
TAKKE OKasblBaTb COLCHCTBHE B IIONYyYEHWM JIOCTOBEpHON uHpOpMALUKM B
YCTaHOBIIEHHOM ITOPSIIIKE;

- BO3JCPXKUBATECS B IYOJIUYHBIX BBICTYIUICHHSX, B TOM 4YHCIE B CPEACTBAX
MaccoBoi uH(pOpManmy, OT O003HAYEHHs] CTOMMOCTH B WMHOCTPAHHON BalOTE
(YCTIOBHBIX JICHEKHBIX eAMHHLEX) Ha TeppuTopun Poccuiickoit Depepanyn
TOBAPOB, PAbOT, YCIYT ¥ UHBIX 00BEKTOB IPAXKIAHCKUX TIPaB, CYMM CAENOK MEKIY
pesunentamu Poccuiickoit Menepanun, moxasarenefl GIOIKETOB BCeX YpOBHEH
O10/DKeTHOH cucTeMbl Poccuiickoit Denepaluy) 3a UCKIOYCHHEM CIIy4aeB, KOIra
3TO0 HEoOXOIMMO I TOYHOMH nepefadu  ceejennid aubo  mpenycMOTPEHO
3aKOHO/aTeILCcTBOM  Poceniickoii  Denepaumu, MeXIyHAPOXHBIME JIOTOBOPAMHE
Poccuiickoii denepauun, 00BMasIMEt JIEIOBOIO 000pOTA;

~ IIOCTOSHHO CTPEMUTLCS K O0eCIeYeHHIO KaK MOXKHO Oolee 3(1)(1)3KTHBH0r0
pacropsiKeHus pecypcaMu, HaXOASIMMHUCA B CQepe UX OTBETCTBEHHOCTH,;

- HUCKIIOYaThb MACUCTBUS, CBS3aHHBIE C BO3MOKHOCTHIO anOGpeTeHHﬂ
MaTepHaNLHOW MM JIMYHOW BBEITOJIBI, WM BIHSHHEM KAKUX-THOO JIHYHBIX,
UMYIICCTBEHHBIX  ((DUHAHCOBBIX) WM WHBIX MHTEPECOB, HpeHHTCTBy'I‘Qme
T0OPOCOBECTHOMY HUCIIOIHEHHIO JTOKHOCTHBIX 00583aHHOCTEH;

- CO3/IaBaTh YCIIOBMS JUIS PA3BUTHUS JIOOPOCOBECTHOM KOHKypeHTHOI/I Cpenbl
1 obecrie nBaTh OOLEKTUBHOCTD U TIPO3PAYHOCTh B chepe 3aKyIOK TOBAPOB, pabor,
YCIYT JUIs 0DeCIIedeH s HY K]l Y UpCIKaeHMs;

- [pUACPKMBATBECS  UPaBHJI  HEJIOBOTO  IIOBEIEHHS, CBI3aHHBIX C
OCYIIECTBICHUEM BO3JIOMKCHHBIX Ha YIPEXKIeHUE (PyHKIHI;

- HOJIICP2KUBATH ITOPSIIOK Ha pabodem mecTe;

- B OJIC)K 1€ COOIII0/1aTh OLPATHOCTE ¥ YyBCTBO MEPEL.

2.3. PaboTHUKH YUpexaeHus: o0s3aubl:

- YBEIOMJISITE IUpeKTopa YdupexaeHus o0 obpaiieHuu K HeMy KaKHX-THOO
JIAL B IEJISIX CKIIOHCHUS K COBEPIIEHUIO KOPPYIIIIMOHHBIX [IPaBOHAPYIIEHHIA;

- B Clly4asiX, MPCAYCMOTPEHHBIX 3aKOHOM, IIPEJICTABISITL B YCTAHOBIEHHOM
NIOpsAZIKE CBEACHUS O CBOMX JIOXO0JaX, pacxomax, 00 MMYIICCTBe U 00s3aTellbCTRAX
MMYIIECTBEHHOr0 XapakTepa, a Takke o J0XOAax, pacxomax, o0 umyliecTtse u
0053aTeNbLCTBAX MMYLICCTBEHHOIO XapakTepa CBOMX CyIpyrd (cynpyra) u
HECOBEPLICHHONETHUX JICTCH;

- IPUHUMATDL MEPHI [10 HEJIONYIEHUIO M000H BOZMOKHOCTH BO3HUKHOBEHUS
KOH(MIJIMKTA HHTEPECOB M YPEryIMPOBAHUIO BOZHUKIIEIO KOH(DIIUMKTA HHTEPECOB;

- YBEIOMILSITH JIMPEKTOPa YUPEKIEHUS O [10JIy4eHHH TEeTIOBOTO MOJIAPKA.

2.4. PaboTHUKH YUpeKIEHUS HE HMEIOT IIpaBa:

- 310YNOTPeONATh JODKHOCTHBIME ITOJHOMOUYMAMHM, CKIOHSTH KOIo-jubo K
PABOHAPYIICHUAM, HMEIOLIMM KOPPYILUOHHYIO HAIPABICHHOCTE

- BO BpeMsl MCIOIHEHWUS MM JIOJDKHOCTHBIX 00s3aHHOCTEM BecTu cebs
BBI3bIBAIOIIE IT0 OTHONICHHMIO K OKPYKAIOWIMM, TPOSBISTL HETaTHBHBIE IMOIMH,
UCIIOJIL30BATh CII0BA U BLIPAXKEHUS, HE JOIIYCKAEMBIE JIEJIOBLIM YTHKETOM.



2.5. PabGoTtnukam, HaaelIeHHRIM OpraHu3aldOHHO-PACIIOPAAUTEILHEIMA
TIOTHOMOYMSAMHE 110 OTHOIIEHUIO K IPYTUM PabOTHUKAM, PEKOMEHIYeTCs OBITh I
Hux obpasnamu TpodeccroHanuiMa, Oe3ynpeyHoH pelryTaluH, clocoOCTBOBaTh
bopMupoBanyio B YUpeKICHHH ONaronpUsITHOTO AT d(dexTUBHOH pPabOoThI
MOpPaIBHO-IICUXOJIOTHYECKOIO KITHMATA. :

2.6. PaboTnmku®, HaJeleHHBIE  OpPraHy3alMOHHO-PACIIOPIAUTEILHEIME
HOJHOMOYHMAMHE 110 OTHOLICHMIO K IPYTUM pabOTHUKAM, IPU3BAHBL:

- TPUHUMATL MEPBI 0 NPEJOTBPAIIEHHI0 B YPeryIMpOBaHMIO KOH(IMKTA
HMHTEPECOB;

- IPUHUMATH MEPbI 110 [PEAYIPEXRIEHNAIO KOPPYIIIHUH,

- He JOMYCKATh CITydaeR MPUHYKICHUS PAOOTHUKOB Y UpesxI€HUs K yIacTHIO
B IEATEILHOCTH MTOJUTHISCKIX MAPTHH 1 00IIECTBCHHBIX 00BENUHEHUM.

2.6. PabotnukaMm, HaIeleHHBIM OpPraHU3aLMOHHO-PACIOPIAMTENbHEIMH
[TOJITHOMOYHSIMA TI0 OTHOIIEHMIO K JIPYruM paboTHUKaM Y4UpexieHus, CIenyeT
[PUHAMATE MEPBI K TOMY, YTOOBI MOAYMHEHHDLIE MM DPAOOTHHKM HE LOIyCKalH
KOPPYIIIHOHHO-OTIACHOTO ITOBEJICHUS, CBOMM JIMYHBIM IIOBEJICHHEM II0JaBaTh
OpUMEpP YeCTHOCTH, OeCIIPUCTPACTHOCTH U CIIPABEIIIMBOCTH.

3. PexomenaaTeabHble dTHYECKHE TIPABHJIA CIYKeOHOr0 NOBeAeHHs
paboOTHHKOB YUpeKIeHus

3.1. B cmoyxebHoMm mnoBenenud pabOTHUKAM YUpeKIeHUss HeoOXOIUMO
UCXOUTh M3 KOHCTUTYIIMOHHBIX IIOJIOKEHHUH O TOM, YTO 4EJIOBEK, €ro IipaBa U
cBOOOBI ABJIAIOTCS BBICIICH IEHHOCTBIO, W KAXKIBIA I'PaKIaHUH MMEET IPaBO Ha
HEMPHUKOCHOBEHHOCTH YACTHOW JKU3HH, JTUYHYIO U CEMEHHYIO TalHYy, 3allUTy YECTH,
JIOCTOMHCTBA, CBOETO J0OPOr0 UMEHHU.

3.2. B cny»xe6HOM mOBeICHHHM pabOTHUKH BO3/IEPKUBAIOTCS OT:

mo00ro BUIa BBICKA3LIBAHUM M JICHCTBUN JIMCKPUMMHMHALMOHHOIO Xapakrepa
[0 IpHW3HaKaMm I10J1a, BO3pacTa, pPachkl, HAUMOHANLHOCTH, A3bIKA, TIPaKIAHCTBA,
COIMATBHOTO, UMYLICCTBEHHOIO MM CEMEWHOTO IOJOKEHHUs, MOJUTHYECKUX HIH
PEJIMTMO3HBIX [IPEAIIOYTEHUM;

rpybocTit,  MPOSIBICHWUN  TIPEHEOPEKUTENIBHOTO  TOHA, 3aHOCYUBOCTH,
MPEeNB3ATEIX ~ 3aMCYaHUM, TMPEABIBICHUS  HEIPABOMEDPHBIX, HE3ACIYKEHHBIX
OOBUHEHMIT;

yIpo3,  OCKOPOWTENBHBIX  BBIPAKCHMIA  MJIM  PEIUIMK,  JeHCTBUI,
NPensTCTBYIOLIUX HOPMaTbHOMY OOIIIEHHIO WU IPOBOLIMPYIOIINX
[POTHUBOIIPABHOE II0BEICHUE;

KYPCHMS BHE OTBEJIEHHBIX JUJIsl 3TOT0 MeCTax B Y UPEKIICHUH.

3.3. PabOTHUKM MpHU3BaHBI CIOCOOCTBOBATE CBOMM CIY)KEOHBIM MOBEICHUEM
YCTAHOBJIEHUIO B KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOWIEHUHA M KOHCTPYKTHBHOTO
COTPYIHHUYECTBA APYT C IPYTOM.

3.4. PaborHukam VYUpexaeHUs pPEeKOMEHAYETCS OBITh  BEKIHBBLIMHU,
JIo0poxenaTeTbHBIMU, KOPPEKTHBIMH, BHUMATEIBHBIMHI H MIPOSIBISITH TEPIIMMOCTE B
O0IIeHHH ¢ rpak/laHaM¥ U KOJIJIeTaMH.

3.5. DBucmHWA BHJI pabOTHUKOB YYPCKICHWA TIPU  WCIOTHCHUM MMUI
JODKHOCTHBIX 00583aHHOCTEH B 3aBMCUMOCTH OT YCJIOBHI paboTsl w/mmm ¢opmara
JeJI0BOIO0 MEpOIPHUATHSA JOIKEH COOTBETCTBOBATH OOIIEITPUHATOMY ICIOBOMY



CTUIIFO, KOTOPBIH OTIMYAIOT O(GUIUANTLHOCTE, CHIePIKaHHOCTh, TPaAMIHOHHOCTD,
AKKypPaTHOCTE.

4. OrBercrennocts 3a napymenue IoJosxkenmii KoAeKcea

4.1. Hapymenue paboTHHKaMHU YUpexaeHus TOJNOKEHHH HACTOSIIEro
Kozexca MOMNEKHT MOpaIbHOMY OCYIKIEHHIO Ha coOpaHMsiX (COBEINAHUAX,
coOpaHusX, KOH(EepeHLMsIX), a B CiIydasx, IIPeTyCMOTPEHHBIX  delepalbHbIMUA
akOHaMH, HapylICHME TNonokKenuid Koxexca Biedwer npumenenue k pabGOTHHKY
IOPUIHYECKON OTBETCTBEHHOCTH.

4.2. CobOmomenue pabGOTHHKOM YupexieHust nonoxenuii  Kojekca
YAUTBIBACTCA NPU HASHAYCHHWH TOOLIPEHUH, TPH HATOXKCHUM THCIAILTHHAPHBIX
B3BICKAaHHH, & TAKiKe [IPU OIEHKE 3P (PEKTUBHOCTH €r0 JesTe IbHOCTH.

4.3. Hapywenne mnpaBui1 aHTUKOPPYIIIHOHHOTO TIOBEICHHS  BIIEYeT
IPOBE/EHUE CIIYKEOHOrO paccieNoBaHis IO O6CTOATENHCTBAM, BO3HHKHOBCHILS
KOPPYIIHOHHO-0MAaCHOH CUTYAaIUH.

4.4. PabortHukn VupexIeHus B 3aBHCHMOCTH OT TSIKECTH COBEPILIEHHOTO
HPOCTYIKa HECYT AMCUMIIMHAPHYIO, afMHHUCTPATUBHYIO, [PakIaHCKO-IPABOBYIO
1 yrOJIOBHYIO OTBETCTBEHHOCTEL B COOTBETCTBHH C 3aKOHOIATEILCTBOM PoccHiicKoil
Penepatiuu.

4.5. Eci pabotrux YdpesxyieHus He yBepeH, KaK HeoOXOIHMO IIOCTYIIUTh B
COOTBETCTBHH ¢ HacToAmMM KoleKkcoM, oH oikeH 00paTuThCs 33 KOHCYIbTAllHeH
(PasbACHEHMAMH) K JIUPEKTOpPY VYUPeKIeHHs, JHO0 K JIOJDKHOCTHOMY  JIHITY,
OTBETCTBEHHOMY 3a IIPOTUBOJEHCTBHE KOPPYIIIIMHL.






